HOW TO DO AN AUDITION         There are a few ways to do this
Record yourself on a home computer.

1. To do this, you need a computer and a microphone.  If you have a laptop, a mic is probably already built in.  If you have a desktop, you can buy a cheap microphone for about $20 at radio shack and plug it into your computer.  
2. Then you need some recording software.  If you go to Download.com you can find many free audio recording programs that will work but you have to look around until you find a free one. 
3. There is a free program call AUDACITY that you can download that will work just fine, however there are some things you need to know about it.
a. Go to http://audacity.sourceforge.net/ or do a Google search for audacity.
b. Download the program for your computer and install.
c. Once the program installs, open the program, and set the preferences to record from your microphone.
d. Press record and play your audition (Don’t forget to say your name, instrument, group and piece).
e. When you are done, save your file.
f. Audacity saves files differently than you might think.  The saved file will open back into Audacity But you cannot send it to another computer.  Audacity saves a reference file and the audio data in two different places. Once you are done with your recording and you want burn it or send it in an email, you have to go to the file menu and EXPORT TO WAV.  This will save the file into a transportable format.

4. Once you have a finish audio file, you can burn this to a disk or attach it to an email and sent it.  You will know that the file is the actually audio file because the extensions will be.wav, or .mp3 and not .AUP.  Also, the file size should be rather large; 3-10 Megs.  

5. Sometimes certain email providers have a limit on the size file you can send or if they don’t, a large file might take a while to upload.  To make the file size smaller you need to convert your file into an MP3.  There are a few ways to do this.

a. You can download a free MP3 converter; you can do a Google search.

b. You can create a new playlist in ITUNES, drop the file into that new playlist, set the ITUNES preferences to convert to MP3, select that file in ITUNES and press convert.  After, go to your ITUNES music folder to retrieve the compressed file

c. Audacity can EXPORT TO MP3 directly, but this takes an extra step.  To do this, you must follow the instructions on the Audacity page about how to download the LAME MP3 Encoder.

i. Basically, you must download the encoder and store it somewhere on your computer

ii. Then the first time you ask Audacity to EXPORT to MP3 it will ask you where the LAME.DLL file is.  Simply direct Audacity to where to put the file and select it

iii. Now Audacity will export to MP3

6. Once you have an MP3, this should attach and send through an email very easily
Record yourself of a CD-Recorder, Mini-disc, Mini tape, IPod
1. To do this you will need any one of the four devices listed above.  
2. Then, when handing in your project, useless it is a CD, you will need to also hand in the device you recorded it on.
3. Sometimes and IPOD or phone will allow you to record.  

a. Record your performance and email as you can.
b. Beware, there may be a limit on the size file you can send.
Use a school music computer
1. There are two school computers in the band hallway that you can use to record an audition
2. These computers are in practice rooms that are also used for lessons and school work, so be advised they may be busy when you intend to use them, so give yourself enough time, if you have to wait.

a. The best time to use these computer would before school or after 4:00pm, when there less people around.

3. These computers have Audacity, built in mics and the MP3 encoders.  Simply follow the directions on the screen.
a. Turn on the computer and open Audacity.
b. Record your audition.
i. These computers are old, if there is a hiss or problem with the mic, a slight tap on the mic slot on top of the computer should relieve this.  

c. After you have recorded, EXPORT your file to MP3, name it properly and either drop it in the Band folder on the desktop or bring a Flash drive so that you can take your audition off the computers, 

4. These computers do not have internet, nor do they burn discs.
HERE ARE SOME OTHER THINGS THAT YOU NEED TO DO

1. Make sure that you say your name, group, instrument, and piece loud and clear at the beginning of the recording.
2. As you are about to start, count off a measure to dictate your tempo and then STICK WITH IT. If you skip multiple measures, SAY SO
3. Make sure your name, band and piece are clearly written on your recording
4. Make sure your file is label as you name

5. Test your file to make sure it works

6. IF you are using Audacity, after you have EXPORTED your file, you can delete the Audacity file and the associated file data to save space.

7. Do not send your audition through the practice records submit form on the website; the file is too big for this.

8. If you want to stop recording in the middle of your piece to adjust before continuing do not stop the recording but pause it instead.  

TIPS FOR AUDITIONING

1. It’s better to take a piece slower and get more points for accuracy in other categories than to play a piece fast and miss many notes.
2. Warm-up before your play or sing/check your tuning.
3. Use a metronome in the background and stick with it.  However it will hurt your score it if is on and you do not play with it, or if you do not adjust it for tempo changes
4. Don’t rush yourself, make sure you have time.
5. Do the recording again if you don’t like how the first take came out, remember you are only judged by what is on the recording.
6. If you are advanced at using a computer, you can edit some of your better takes together.
7. Make sure everything is set, the music is spread out and you have everything you need before you play.

